May 6, 2003

TO:

Directors of Adult Workforce Education Centers
FROM:
Barb Nicol, Adult Workforce Education

RE:
Student Release of Individual Information in Relation to
Federal Education Rights and Privacy Act

Effective April 30, 2003, all Adult Workforce Education (AWE) career development programs funded by the Ohio Department of Education will be required to use the enclosed Revised Release of Information Form (RIF) and Revocation of Release of Information Form (R-RIF) provided by our office.  Forms may also be downloaded from the AWE website at http://www.ode.state.oh.us/ctae/adult/AWE. 
Recent guidance provided by the Deputy Secretary of Education, US Department of Education (http://www.ed.gov/offices/OM/fpco/pdf/ht_031103.pdf), requires state evaluation activities required by the Carl D. Perkins Act of 1998 to adhere to the requirements of Family Education Rights and Privacy Act (FERPA), while protecting the privacy of students. Information regarding this act can be found at: 



http://www.ed.gov/offices/OM/fpco/ferpa. 
This guidance also has implications for data usage in monitoring and reporting eligible training providers under the Workforce Investment Act of 1998. The implications for this are widespread as this impacts performance at local and state levels on several fronts.

Based upon interpretations of this information by ODE legal staff and those of the Attorney General’s Office, the new RIF will require the student’s consent and signature to authorize the Ohio Department of Education to release their educational records to the Ohio Department of Job and Family Services for the employment data match. This data match process is a requirement for all Department-funded AWE career development programs. 
The RIF or R-RIF forms must be used as they appear and must be kept on file locally in accordance with legal document retention schedules. In addition, a check box has been added to the AWE Data Reporting System to indicate that the individual has given permission to use his/her individual data and that this consent form is on file in the local district. Without a signed consent form on file and the individual’s release of data field marked in the reporting system, our office cannot and will not use the individual’s data. 
