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To:

ABLE Administrators

From:

Jeffrey C. Gove, State ABLE Director

Date:

June 14, 2010
Subject:

Personal Confidentiality Statements for FY 2011
ABLE program administrators are responsible for keeping confidential student information secured and inaccessible to those not approved to see it.  One of the requirements to ensure confidentiality of student-identified information is to have current, signed Personal Confidentiality Statements on file with the State ABLE Office.  

The signed statements constitute an agreement between the local ABLE program and the State ABLE Office of the conditions surrounding the use and receipt of data match records provided by our office. These records are also requirements within the Interagency Data Match Agreements between the Ohio Board of Regents (OBR) and the Ohio Department of Job and Family Services (ODJFS) and the Ohio Department of Education (ODE). These Statements are once again needed for the fiscal year beginning July 1, 2010.  Only those individuals who will be accessing the records that include Social Security Numbers need to sign the statement.  The number of staff with this designation should be limited to ABLELink data staff, ABLE program administrators and possibly a few others who may have record-keeping responsibilities.  This designation should not be given to all staff.
The original Personal Confidentiality Statements must be filled out completely, signed and submitted to our office by June 30, 2010. Copies of the student Release of Information (RIF) and the Revocation of Release of Information (R-RIF) must be submitted with the statements.  Programs should submit the RIF and R-RIF that are required for FY 2011. These are available on our web site under “Forms” at: http://www.uso.edu/network/workforce/able/reference.php 
Administrators need to inform OBR in writing of personnel who leave ABLE during the course of the year and no longer have access, so they can be removed from the list of those approved to view the data.  In addition, ABLE administrators must submit signed forms for anyone new who will be accessing the secured data if changes are made during the program year.  All communications should be submitted to Jeffrey C. Gove, State ABLE Director.  

Please contact me or your State ABLE Consultant if you have questions. 

We appreciate that you take this issue seriously by following all policies and procedures to ensure that personal student data is not compromised.  If breaches occur, our ability to access student specific data will be jeopardized as well as our ability to report valid data to the U.S. Department of Education. Thank you. 

Attachment
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